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Enters The Current Date

Displays The Insert Hyperlink Dialog Box
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Displays The Format Cells Dialog Box

Opens The Format Cells Dialog Box

Repeats The Last Command Or Action, If Possible
Applies Or Removes Bold Formatting
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Applies Or Removes Strikethrough

Align Center

Align Left mnnnan
Align Right munun
Number Formatting

confstire] ]~ 4]
cenfstire] s ]~ 4] <
cenfsnire] oo ] ~ 4]
confshire] ~ ]~ ] # ]|
confshine] <]~ ] o]
@oano
cusnine] ]~ Jof ]

Applies The Number Format
Applies The Currency Format
Applies The Percentage Format
Applies The Exponent Format
Applies The Date Format
Applies The Time Format
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Workbook

Inserts A New Worksheet m m n m
Moves To The Next Sheet In A Workbook m -

it <[] |
Move Onto The Next Pane B ﬂ

Switches Between The Worksheet,
Zoom Controls, Task Pane, And Ribbon

snire] ro | 4 ] v
oo ]~ Jra
consniteJrao ] ~ ] 4 Jrao
conf rof e | n ]
Maximizes Or Restores The Selected Workbook Window m m
snire] i ] 4
DEas

Move To Next Workbook Window

Move To Previous Workbook
Window

Minimizes A Workbook Window To An Icon

Select Cells That Are Neighbors
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Display The Thesaurus Dialog Box

Display The Style Dialog Box

Displays The Shortcut Menu
For A Selected Item

Displays The Control Menu
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Displays The Open Dialog Box
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Displays The Print Preview Window
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Displays Or Hides The Ribbon
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Move To Next Button On Ribbon
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Undo Previous Action
Redo Previous Action
Copies The Selected Cells
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Displays The Find And Replace Dialog Box
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Selects The Entire Worksheet
Select Cells That Are Neighbors
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Move Active Cell Down In A Selection
Move Active Cell Up In A Selection
Move Active Cell Right In A Selection

Move Active Cell Left In A Selection
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